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Bank Account

Keeps details of the bank that you have established an
account with banking facilities provided by the bank.

@ Bank Accounts

Bank Code | AR BANK] j Sort Mumber |34
Bank Account Mo, [564654564 Registration Mo, [42456465
Bark Mame |ABANE
Address |

|

|
Post Code | City |
State | Country |
Fhone ko I
Fax | E-rnail |
Contact Perzan | Cheque Backaground | YplusLoga D
I Mext Cheque Mo ]10011?
Cheque Format AMBANE-C l]

| ead | Ede | oo | oo | Delete | oise |

1. Enter all the appropriate information of your bank

account.

2. When finish click on Finish button.
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Cheque Parameter

Allow you to change the options on how you want the currency
description, currency sign, and text color to be displayed in
your cheque print out.

@ Cheque Parameter

Bank Code JEMBANK] j}AMBANK

AMBANK (224554¢5) 66-14256
Starmp duty paid

Date 14 April 2005

Or bearer
Pay Atau Bearer

Dollrs [Exactly |[AM_[123.444 [ard |25[Cents ‘ RM #4103 444, 254

PLEASE DO MOT WWRITE BELOWY THIS LINE

Cheque Amount Format - Language

" Use the above amount format for your cheque Enalish -
¢ Convert numeric amount to wordings UPPERCASE -

Flaating Leading Sign Amourt Inwords [Diate Format
" Without Floating Leading Sign fv Leading Sign * " Short Date
" With Floating Leading Sign el fv Ending Sign * & Long Date

Preview Sample Colour

+ ONE HUNDRED TWENTY THREE THOUSAND FOUR HUNDRED HEN EED

FORTY FOUR AND CENTS TWENTY FIVE ONLY * |—.[_|—..|—|—
More
| Save | LCancel | Cloze |
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First, select the Bank Code on the combo box, and
change the “Exactly” word to “Only” .

Next click “Convert numeric amount to wordings”
under the Cheque Amount Format .

Then, enter the * floating sign, a maximum up to 5
spacing. So that it will appear before and after the
amount column.

Change certain option on how the currency
description, currency sign, and text color to display in
your cheque print out.

After that, change the Date Format to “Long Date ”,
and click save command button.

Click on the Save button to save the setting
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Cheque Format

This function is for you to change the Cheque Format to suit
your cheque requirements.

|| @|O & %‘ﬁ‘
Print Enit

Save Show Giid | _Hide Giid Pmpemes‘
O O 2T O VIO TN RV OV F-JO (O T <V (YOO [T O T T (T - 2 220 =T = N e

Open Image

[Payee Name | [Cheque Date ]

[Amount Line 1 | [Amount |

[Amount Line 2 |

Company Name

Company Registration No

51 O W O == WO I A O O N A O O

14153, 3.360 1] 2,328 x 0,423
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Some cheque format need to be customized before
printing.

“Click and Drag " the format to any location you like.

Please delete Company Name , and Company
Registration No column by click on these two
columns and press the Delete button.

Depend on the Customer Bank regulation practice.
Some may require every cheque to be crossed with
etc payee.

Simply Click and Drag the cheque format to suits
your own cheque.

To move either one of the format, click on one of the
format and press the Shift key on the keyboard and
press the Arror Key to move the format.

Click on Save button to save the newly customize
setting.
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Payee Directory
The payee directory is set up for you to add payees into your

directory for you to easily choose them for use during the
issuing of cheque.

@ Payee Directory
Name [onited Function Enterprise =
Phaone Mo, |
Fax Mo. |
E il |

| Add | Edi | i | “ancel | gelete| Close ‘

1. Click on the Add button to add a new record.
2. Enter all the appropriate information about the payee.

3. Click on the Save button to save the payee
information.

4. If you want to edit the save record, select the relevant
name and click on the Edit button and proceed with
the amendments.

5. If you want to delete the save record, select the
relevant name and click on the Delete button.
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Backup

A regular backup is a must to minimize the loss of valuable
information.

@ Backup Database

Backup Folder:
IC:'\EhequeF'Ius_B ackuphBackup.zip
Backup File
w| PCws
M| ChoFlusSpstem

|D:uﬂtinue‘ Cloze J

1. Click on the Browse button to choose Backup
Folder .

2. Tick Backup File . Choose the user’'s database that
you want to backup. ValuePlus Systems Cheque
Writer will backup user database.

3. Click Continue button to backup.
4. Click on the Close button to exit.
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Restore

You can restore your cheque’s data from a backup copy.
Restore the database will OVERWRITE the files /information
on your hard disk.

% Restore Databhase

Backup File

w| ChgPluzS ample T
W KODo P AT i |
Il ChoFluzSostem

Continue Cloze

1. Enter the path and file name of file that you want to
restore from.

2. Click the Browse button to search for the desired
drive and directory.

3. The system will prompt you to continue with the
restoration of the cheque data into your hard disk.

4. Click Continue button to proceed with the restoration
process.
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Write Cheque

This module is to issue cheque to all your financial transaction,

monitoring your chequeing or bank account and keeps your
updated daily.
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1. Select the Bank Account .

2. Enter the Cheque No, if you do not select the option
to automatically track Cheque number.

3. Enter the Date.
4. Enter the Payee Name at Pay .

5. Enter the amount to pay at the space box, and press
Enter.

6. Click on the Print + Save button to start printing.

11
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7. The Printer Properties will come out.
8. Select the correct Cheque Format .
9. Press the OK button to start printing.
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Cheque Register

To print the cheque register for a list of cheque which are
issued and you can select to include or exclude presented and

voided cheque in the report.

Select your output to print to Screen, Printer or File.
Select the Bank Code .

Choose the desire options to view the record.

Click the OK button to proceed with the printing.

A
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Printer Setting

Bubble Jet/ Dot Matrix/ Desk Jet/ Stylish
Ink Jet (The Cartridge technology)
Go to Start, Control Panel , select the Printer Icon .

Select the printer that you use, make sure it is set to
default.

Right click and select Properties .

Click on the Paper tab, you might need to check on
printing preference command button to make sure
those setting are set.

Click Apply and OK.

Follow the following direction to put the photocopy
cheque in feeder.

Jnowy
pedH 1)o7

* All the setting had been default preset by the default printer.
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LaserJet
The Toner Technology

Paper = Envelop Monarch
Orientation = Landscape

b 1= Amount| |

The cheque will
get stuck/jam in
the printer if put
it this way in.

oy —— | <

* For laserjet printer (Regardless of any type of brand)
please choose paper size “Envelope Monarch” and
orientation “Landscape”. This type of setting can only be
used on laserjet printer only.
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For more information, please contact us at
Tel: 6 082-454 328
Fax: 6 082 — 464 328
http://www.vplustech.net

ValuePlus Systems Sdn Bhd  (a06951-4)
RH Plaza, 1st Floor, Block H,
Sublot 59 & 60, Jalan Stutong, 93350 Kuching
P.0O. Box 1323, 93726 Kuching, Sarawak,
Malaysia.



